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Quick Guide on BDO Invest Online
 

 
Is this your first time to open an account using BDO Invest Online?   
If yes, your default choice is “Open a New Account”. 

STEP 1 Answer the Client Suitability Assessment (CSA) to find out what kind of investor 

you are and the suitable investments within your risk profile. 

 
STEP 2 Check if the investment objective, time horizon, features, and inherent risks of your 

selected UITF match your investment needs, risk tolerance, and requirements.  

Read and understand the following:  
a. Client Investment Suitability (CIS)/Investment Policy Statement (IPS) 
b. Risk Disclosure Statement (RDS) specific to your selected UITF 

STEP 3 Read the general Risk Disclosure Statement (RDS) to learn and understand that 

various investments carry different degrees of risks based on the nature of the 

securities, investment vehicles, and other factors. 

STEP 4 Read, understand, and agree to the terms of the Omnibus Participating Trust 

Agreement (OPTA) before making your investment. Keep in mind that the UITF is 

not a deposit account but a Trust agreement. 

STEP 5 Invest now. Choose your deposit account where funds will be drawn to make your 

investment. Ensure that the details are correct before you submit. 

 

Want to learn more? 

Read the BDO Invest Online Navigation Guide. 
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BDO Invest Online Navigation Guide 
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BDO Invest Online Navigation Guide 

 

A. How to Accomplish the Client Suitability Assessment (CSA) Online 
1. Click Account Information. 

 Choose Conduct / Update CSA. 

 

2. Click Update. 

 

3. Click Proceed. 
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4. Answer the Client Suitability Assessment (CSA) to know what kind of investor you are and the 

suitable investments within your risk profile. 

 Choose Submit. 

 

 

5. Click I Agree. 

6. The result of your CSA indicating your score, risk profile, general investment approach, and 

recommended UITFs suitable to your profile will be displayed. 

 Choose Submit. 
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B. How to Open a New Unit Investment Trust Fund (UITF)/Easy Investment 
Plan (EIP) Account 

1. Click Transaction. 

 Choose: 

a. UITF Subscription - for one-time investment in UITF 

b. EIP Subscription/Unsubscription/Modification - for scheduled investments in UITF via EIP 

 
 

2. For UITF Subscription (one-time investment in UITF) 

 Select Open A New Account.  
 Click Online Facility Service Agreement (OFSA) to understand the terms of UITF online 

investing. Read and close the document.  
 Click Proceed. 

 
NOTE: For existing investors in the BDO Invest Online, the default option is Add to An Existing Account. 

3. For EIP Subscription (scheduled investments in UITF) 

 Select Open A New EIP Account.  
 Click Online Facility Service Agreement (OFSA) to understand the terms of UITF online 

investing. Read and close the document.  
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 Click Proceed. 

 
 

Existing EIP clients may change the details of their account by choosing Modify/Add to Existing EIP 

Account.  

NOTE: If your screen is different from any of the screens in items 2 and 3 above, please refer to 

Section A (How to Accomplish the Client Suitability Assessment (CSA) Online). 

 Click EIP Joining Terms and Conditions (T&C) and the Auto-Debit Arrangement Authorization 

(ADA). Read and close the document.  

 Click I Agree. 
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4. As applicable, the question below will appear on your screen. 

 Answer (click Yes or No) to proceed. 

 

5. To review your existing risk profile on record, click Use my existing Individual Risk Profile. 

 

 To use your existing risk profile on record, click Yes.  

 
 

 
 Otherwise, click No and Proceed to answer the CSA. 
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C. How to Make a One-Time Investment in BDO UITFs 

1. From the list of recommended UITFs based on your risk profile, choose the UITF you wish to invest 

in and click Proceed. 
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2. Click the Client Investment Suitability (CIS)/Investment Policy Statement (IPS) to check if your 

chosen UITF is aligned with your investment objectives. Read and close the document.   

 Click I Agree. 

 
3.  Click the Risk Disclosure Statement (RDS) to understand the various risks associated with 

investing in a UITF. Read and close the document.   

 Click I Agree.  
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4. Click on the Omnibus Participating Trust Agreement (OPTA) to agree to be bound by the 
terms and conditions in participating in a BDO UITF.  Read and close the document. 

 Click I Agree.  

 

 

5. Enter the investment amount.  

 From the drop-down menu, select the deposit account number (CA/SA No.) from where 
funds will be drawn.  

 Click Proceed. 

 

 

6. The summary of your investment will appear.   

 Click Submit. 

7. A confirmation message indicating the successful UITF Subscription will appear. 
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D.  How to Invest in BDO UITFs via the BDO Easy Investment Plan (EIP) 
 

1. Input the EIP investment and details of contribution:  
• Fund – select your chosen UITF from the drop-down menu 
• Amount per Contribution – encode your desired investment amount per 

contribution date 
• Frequency – select once a month or twice a month from the drop-down menu 
• Day(s) of Contribution – select the day(s) from the drop-down menu when the 

scheduled contribution will be made every month 
• Contribution Starts On – select the date of first contribution from the drop-down 

menu 
• Account Number – select from the drop-down menu your deposit account number 

where funds will be drawn on your scheduled contribution dates

 

 Click Apply 

 

2. Click the Client Investment Suitability (CIS)/Investment Policy Statement (IPS) to 
check if your chosen UITF is aligned with your investment objectives. Read and close 
the document.  

 Click I Agree.  
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3. You may add another UITF to your EIP account by doing steps 1 and 2 above.  

  When done, click Proceed.  

 

4. Click the Risk Disclosure Statement (RDS) to understand the various risks associated 

with investing in a UITF. Read and close the document.  

  Click I Agree. 

 

5. Click on the Omnibus Participating Trust Agreement (OPTA) to agree to be bound by 

the terms and conditions in participating in a BDO UITF.  Read and close the document.  

  Click I Agree. 
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E.   How to Redeem Investments in BDO UITFs 

1. Click Transaction. 

 Choose UITF/EIP Redemption.  

 
2. From the drop-down menus, select the UITF/EIP Account and the Name of the 

Fund you wish to redeem. 

 

3. The details of the selected UITF (Fund Name, Minimum Holding Period, Early 
Redemption Fee and Dealing Period) will appear. 

 Click Proceed. 
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4. Select the COP Number for redemption.  

 Click Proceed. 

 

5. The summary of your UITF redemption details (Amount, Fund Name, CA/SA No., 
Transaction Date, Redemption Date, and Branch) will be displayed.  

 Choose your CA/SA No. from the drop-down menu where redemption proceeds 
will be credited.  

 Click Submit to confirm. 
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6. A confirmation message indicating the successful COP Redemption will appear. 

 

NOTES: 

1. For an EIP Redemption not covered by a COP, the COP number is indicated as “NA” and such 

redemption will be subjected to a non-completion fee. 

 

2. Redemption of COPs within minimum holding period will be subjected to early redemption fees. 

3. The “Amount as of (mmm/dd/yyyy)” is based on the previous banking day’s NAVpu and is only 

indicative. The actual settlement amount may be lower or higher depending on the applicable 

NAVpu on redemption date.  
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F.  How to Unsubscribe from EIP 
Unsubscription from EIP is initiated by the participant when he/she no longer wishes to 

participate in the EIP. 

1. Click Transaction. 

 Choose EIP Subscription/Unsubscription/Modification. 

 

2. Select Unsubscribe from EIP. 

 From the drop-down menu, select the EIP account you wish to 

unsubscribe from.  

 Click Proceed. 
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3. Under the Actions column, click Unsubscribe applicable to the UITF you wish to 
unsubscribe from.   
 Click Proceed. 

 
4. The summary of your EIP unsubscription details will be displayed.  
 Click Submit to confirm. 

 
5. A confirmation message indicating your successful unsubscription will appear. 

 
NOTES: 
1. Notices of Unsubscription should be submitted on or before cut-off time to be considered as a transaction 

for the day. 

2. Submission of Notices of Unsubscription are not allowed during client’s scheduled contribution date. 

3. EIP Unsubscription for contributions that are not covered by a COP will be automatically redeemed and 
subjected to a non-completion fee of 0.50% of the original participation amount. 
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G.  How to Enroll in Personal Equity and Retirement Account (PERA) 
PERA is a voluntary retirement account available to all Filipinos/local residents of the 
Philippines who have the capacity to contract and have a Tax Identification Number (TIN). 

1. Click PERA. 
 Choose Initial Opening/Additional Contribution. 

 
2. Go through the Introduction Steps 1 to 4. 

 Click Proceed. 

 
 Click Submit. 
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3. Enroll in PERA. 

 Click Enroll. 

 
 

4. Click the Pre-Acceptance and General Risk Disclosure Statement (PGRDS) and PERA 

Online Service Agreement. Read and close the document.  

 
 Click I Agree. 
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5. Proceed to answer the PCSA. 

 

6. Click the PERA Investment Policy Statement. Read and close the document. 

 

 Click I Agree. 

 
7. Select the product category you wish to invest in. Enter the investment amount. 

 Click Proceed. 
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8. Under Source of Funding, select from the drop-down menu of Contributor Type and 

Source of Funding, then complete the requested information as necessary. 

 Click Proceed. 

 
 

9. Click the PERA Administration Agreement. Read and close the document. 

 Click I Agree. 
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10. Fill out the PERA Application Form.  
 Input the Contributor’s Details. 
 Click Next.  

 

 
 Select the PERA Information details. 
 Click Next.  
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 Add PERA Beneficiary/ies. 
 

 

 
 

 Click OK. 
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 Click Submit. 

 
 

11. Read the Important Notice before proceeding. 

 Click Yes. 

 
 

12. Click the Cash Custody Letter of Appointment (LOA). Read and close the document. 

 Click I Agree. 
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13. Review the Summary of your Investment Instruction.

 Click Submit.

14. A confirmation message indicating a successful account opening of your PERA Account

will appear.
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H.  How to Make a PERA Contribution Payment 

1. Click PERA. 

 Click Contribution Payment. 

 

2. Select the year, then choose the Ref. No. corresponding to the contribution you wish to pay.  

 

 Click Proceed. 
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3. Click on the Omnibus Participating Trust Agreement (OPTA) and Client Investment 

Suitability (CIS)/Investment Policy Statement (IPS) to agree to be bound by the terms and 

conditions in participating in a BDO PERA UITF.  Read and close the document. 

 

 Click I Accept. 

 

4. Review the PERA Contribution and Investment Instruction Form (PCIIF).   
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 Click Debit my BDO CA/SA. 

 

Note: For employer-sponsored orders, click Confirm. 

5. A confirmation message indicating your successful PERA Contribution will appear. 
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